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(OFFICE SAFETY )

Safe habits in the office
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& Do % Avoid
@ Use the handrail on ® Stand on chairs to
stairs reach high shelves

@ Ke.ip V\I/alkways and ® Run in corridors or on
exits clear stairs

Close drawers and

filing cabinets after @ Leave cables across
use

walkways

Report damage or ®) Leave spills for
faults someone else
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